[bookmark: _Toc164773607]APPENDIX B (REVISION #1)
[bookmark: _Toc164773608]PROPOSAL SUBMISSION CHECKLIST

*IF SPECIFIC ITEM(S) IS NOT APPLICABLE, MARK WITH “N/A”---DO NOT LEAVE BLANK.

Please
Check Off
	OFFEROR
Submitted
	HHSC Use
	Proposal Items

	
	|_|
	Proposal Received “On-Time”

	|_|
	|_|
	One (1) Email Submission

	|_|
	|_|
	Proposal Transmittal Cover Letter:

	|_|
	|_|
	· Official Business Letterhead

	|_|
	|_|
	· Authorized Signature

	|_|
	|_|
	· Required Information

	
	
	Technical Proposal

	|_|
	|_|
	i. Summary

	|_|
	|_|
	ii. Mandatory Questions 

	
	
	Price 

	|_|
|_|
	|_|
|_|
	i. Proposal Schedule
ii. Requirements
· Non Applicable Proposal Requirement(s)

	
	
	· Non Acceptance of any RFP Requirement(s)

	
	
	· HHSC Furnished Items 

	
	
	Required Documentation/Compliance Documents

	|_|
	|_|
	i. W-9 

	|_|
|_|

|_|
|_|
|_|
|_|
|_|
	|_|
|_|

|_|
|_|
|_|
|_|
|_|
	ii. Vendor’s terms and conditions (if applicable)
iii. Confidentiality Agreement General Contractor’s License (copy)
iv. State of Hawaii Vendor Certificate of Compliance (copy)
v. General Excise License (copy) 
vi. General Contractor License (copy) 
vii. Surety Company’s letter of commitment
viii. Bid Security 

	|_|
	|_|
	Proposal Submission Checklist
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