
26-0409 Fire Sprinkler Repairs  
Kona Community Hospital 
April 13, 2026 
                                        

EXHIBIT E 
Mandatory Questions 

 

26-0409 RFP Fire Sprinkler Repairs - Mandatory Questions FINAL 4-13-26 

 Company Name & Address: 
Contact Name & Information: 
 

 

 QUESTION COMMENTS 
  Provide a brief description of three (3) past and/or 

present contracts demonstrating Company’s 
qualifications, experience and performance with regard 
to performance of the Scope of Services requirements.  
Include customer name, contact name, email address 
and telephone number.   

 

  If KCH was to contact any of your subcontractors for a 
reference, what do you think they would tell us about 
your company and your projects?  

 

  Why should KCH hire your company to perform the 
requirements of this project? 

 

  Is there any additional information that might be 
valuable to KCH in determining which company to award 
the fire sprinkler repair project? 
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APPENDIX F 

AGENDA FOR PRE-PROPOSAL CONFERENCE WITH TOUR OF HOSPITAL 
FACILITIES 

General Information 

Date Tuesday, April 21, 2026 1:30am  

Location Kona Community Hospital 
Special Services Building 
Conference Room 3 
79-1019 Haukapila Street 
Kealakekua, HI  96750 

Map is below 

Point of Contact Contracts Management 
Yvonne Taylor, Sr. Contracts Manager 
West Hawaii Region 
Email ytaylor@hhsc.org 
Direct (808) 365-2415 
  
   
 

Contracts Management 
Loretta Buasriyottiya, Office Asst V 
Email lbuasriyottiya@hhsc.org 
Direct (808) 322-6992 
  

Agenda 

10:20 am – 10:30 am Check in at the front of the Special Services Building for Visitor Badges (see Security Guards).  
Vendors must have a signed confidentiality agreement, either already submitted or brought to 
the meeting. A KCH representative will meet you. 

10:30 am to 11:15 am Briefing  including review of RFP documents 

11:15 am to 12:00 pm Project site tour 

 

 

Map of Kona Community Hospital 
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APPENDIX G  

RFP CONFERENCE RESERVATION FORM 

Submit completed forms to Issuing Officer by the date shown in Figure 1 of the solicitation. 

Conference Information 

RFP No: HHSC 26-0409 

RFP 
Title: 

Kona Community Hospital – Fire Sprinkler Repairs 

 

OFFEROR Information 

Business Name  

Street Address   

City  

State  Zip code 

 

Priority Attendee Name, Title Email Address Role in Procurement 
Will Attend Meeting 

& Hospital Tour 

1    

 

2    

 

 

Due to space constraints and to avoid disruption to Hospital operations, it is necessary to limit the 
number of attendees to two per company.  Please limit Hospital Tour participants to those 
individuals that have a need to view the work areas in order to prepare the OFFEROR’s proposal.  
An executed Confidentiality Agreement (Appendix H) is necessary to participate in 
Hospital Tour. 

 

PLEASE SUBMIT RESERVATION FORM AND SIGNED CONFIDENTITALITY 
AGREEMENT AT LEAST 24 HOURS PRIOR TO THE MEETING
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APPENDIX H  

MANDATORY HOSPITAL CONFIDENTIALITY AGREEMENT 

I understand that while being on the hospital campus, I may hear patients discussing their 
health information and I may see someone I know.  I understand that I cannot disclose 
this confidential information to friends, relatives, co-workers or anyone else.  

If I violate this agreement, I may be subject to adverse action up to and including 
termination of my ability to work at Kona Community Hospital.  In addition, under 
applicable law, I may be subject to criminal or civil penalties. 

I have read and understand the above and agree to be bound by it.  

 

OFFEROR 

Name: __________________________________________  

Title: ___________________________________________  

Company:   ______________________________________  

Signature:   ______________________________________  

Date: ___________________________________________  

 

 

 

 

 

 [THE REMAINDER OF THIS PAGE IS LEFT BLANK INTENTIONALLY.] 
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APPENDIX J 
 

SPECIFICATIONS/PROJECT MANUAL 
 
 

See following pages 
  



 

 

 

 

 

 

KONA COMMUNITY HOSPITAL 

Fire Sprinkler Repairs 

 Kealakekua, Hawaii 

 

 
HAWAII HEALTH SYSTEMS CORPORATION 

Kona Community Hospital 

79-1019 Haukapila Street 

Kealakekua, HI 96750 

TMK: 7-9-010: 081 

 
 

 
SPECIFICATIONS 

BID SET 

MARCH 18, 2026 
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 
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KONA COMMUNITY HOSPITAL 

Fire Sprinkler Repairs, Island of Hawaii, Hawaii 

 

TABLE OF CONTENTS 

DIVISION 0 – PROCUREMENT AND CONTRACTING REQUIREMENTS 
 

Section 00001 Project Title Page 
Section 00010 Table of Contents 
Section 00400 Bid Proposal Form 
Section 00500 Substitution Request Form 

DIVISION 1 – GENERAL REQUIREMENTS 
 

Section 01100 Summary of Work 
Section 01120 Alteration Project Procedures 
Section 01230 Alternates 
Section 01260 Contract Considerations 
Section 01270 Variable Quantities Unit Prices 
Section 01290 Payment Procedures 
Section 01310 Project Management and Coordination 
Section 01330 Submittal Procedures 
Section 01400 Quality Requirements 
Section 01450 Moisture Vapor and Alkalinity Testing 
Section 01500 Temporary Facilities and Controls 
Section 01600 Product Requirements 
Section 01730 Execution Requirements 
Section 01732 Cutting and Patching 
Section 01770 Closeout Procedures 
Section 01783 Project Record Documents    

DIVISION 2 – SITE WORK 
 
Section 02070 Selective Demolition 

DIVISION 3 – CONCRETE (NOT USED) 

DIVISION 4 – MASONRY (NOT USED) 

DIVISION 5 – METALS (NOT USED) 

DIVISION 6 – WOOD AND PLASTICS (NOT USED) 

DIVISION 7 – THERMAL AND MOISTURE PROTECTION 
  
Section 07840 Firestopping 
Section 07920 Sealants 
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Table of Contents 
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DIVISION 8 – DOORS AND WINDOWS 
 
Section 08305 Access Doors 

DIVISION 9 – FINISHES 
 
Section 09200 Lath and Plaster 
Section 09250 Gypsum Wallboard 
Section 09510 Acoustic Ceiling 
Section 09900 Painting 
 

DIVISION 10 – SPECIALTIES (NOT USED) 

DIVISION 11 – EQUIPMENT (NOT USED) 

DIVISION 12 – FURNISHINGS (NOT USED) 

DIVISION 13 – SPECIAL CONSTRUCTION (NOT USED) 

DIVISION 14 – CONVEYING SYSTEMS (NOT USED) 

DIVISION 15 – MECHANICAL 
 
Section 15300 Wet Pipe Fire Sprinkler System 

DIVISION 16 – ELECTRICAL 
 
Section 16050 Electrical General Requirements 
Section 16510 Interior Lighting 

ATTACHMENTS 
 

• IRCA Policy #125-54 
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

DIVISION 0 – PROCUREMENT & CONTRACTING REQUIREMENTS 

SECTION 00400 – BID PROPOSAL FORM 

Hawaii Health Systems Corporation 
Kona Community Hospital (Owner) 
79-1019 Haukapila Street 
Kealakekua, Hawai'i 96750 

 

Attn: Yvonne S. Taylor, Senior Contracts Manager 

Dear Yvonne: 

The undersigned has carefully examined the attached plans and specifications marked 

“KONA COMMUNITY HOSPITAL, FIRE SPRINKLER SYSTEM REPAIR" 

and hereby proposes to furnish at his/her own expense all labor, materials, tools, and 

equipment necessary to construct in place complete, all the work and construction as 

shown and called for, all in accordance with the true intent and meaning of the plans and 

specifications, general conditions, contract and bonds, as follows: 

BASE BID - LUMP SUM PRICING 

All work and construction as shown and called for to complete the Work for the lump 

sum of {all taxes shall be included in the lump sum amount(s)}: 

 

 
 

 
1. Division 1: General Requirements 

   

 

 
$   

2. Division 2: Site Work  $   

3. Division 3: Concrete  $   

4. Division 5: Metals  $   

5. Division 6: Wood and Plastics  $   

6. Division 7: Thermal and Moisture 

Protection 

 $   

7. Division 8: Doors and Windows  $   

8. Division 9: Finishes  $   

9. Division 10: Specialties  $   

10. Division 13: Special Construction  $   
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 
 

11. Division 15: Mechanical  $   

12. Division 16: Electrical  $   

SUBTOTALS (Items 1 – 12)  $   

 

COMBINED BASE BID LUMP SUM SUBTOTAL: $   
 

VARIABLE QUANTITIES UNIT PRICES (VQUP) 

(See Section 01270 for detailed explanation) 

Item 
No. 

Description Quantity Unit Unit Price Subtotal Cost 

1. Firestopping  LF $ $ 

 
VQUP SUBTOTAL: $   

 

TOTAL LUMP SUM BASE BID: 

(BASE BID LUMP SUM SUBTOTAL+VQUP SUBTOTAL): $   

Total in Words 
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

The Contractor further agrees to complete the work as noted under the TOTAL LUMP 

SUM BASE BID above on or before the scheduled date and/or time frame as noted in the 

Request for Proposals (Competitive Sealed Proposals). 

 

It is understood that the award of contract will be made as noted in the Request for 

Proposals. 

 
It is understood and agreed that the Owner reserves the right to reject any and/or all bids 

and waive any defect when, in his/her opinion, such rejection or waiver will be for the best 

interest of the Owner. 

 
The undersigned hereby agrees that the award of this Contract shall be conditioned upon 

funds being made available for this project and further upon the right of the Owner to hold 

all bids received for a period of ninety (90) days of the opening thereof, during which 

time no bid may be withdrawn. 
 

Upon acceptance of the proposal by the Owner, the undersigned hereby agrees to enter 

into and execute a contract for the same. 

 
The Contractor shall acknowledge receipt of any and all addenda issued by the Engineer 

by recording the date of receipt of the respective addenda in the space provided as follows: 
 

ADDENDUM NO. 1   ADDENDUM NO. 2    
 

ADDENDUM NO. 3   ADDENDUM NO. 4    
 

ADDENDUM NO. 5   ADDENDUM NO. 6    
 

It is understood that failure to receive any such addenda shall not relieve the Bidder from 
any obligation under this Proposal as submitted. 

 

Submit your bid proposal as noted in the Request for Proposals. 

 
 

Enclosed are: 
 

1. Current (within the last 30 days) Certificate of Vendor Compliance. 
 

2. Current (within the last 30 days) Certificate of Good Standing. 
 

3. Evidence of the authority of the signing officer to submit bids on behalf of the 
Company. 

 

4. KCH Require Documentation/Compliance Documents: 

• W-9 

• Vendor Terms and Conditions (If any) 

• Confidentiality Agreement (Exhibit H) 

• General Excise License (Copy) 

• General Contractor License (Copy) 

• Any Other Applicable License  (Copy) 

• Letter from Surety Committing to Provide the Required Bonds 
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

 
 
 
 
 
 
 
 
 
 
 
 

(CORPORATE SEAL) 
Respectfully submitted, 

 

 

Name of Company 
 

By   
Signature 

 

Title  

Contractor’s License    

RME:    

Federal ID:    

G.E.T License    

Date:   

Address:        

 

 

Telephone:    
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

The following shall be added to and be considered a part of the proposal: 

 
All Bidders shall include in his bid on this form the names of each person or firm to be 

engaged by the Bidder on the Project as joint contractor or subcontractor and shall also 

indicate the name and scope of the work to be performed by such joint contractor or 

subcontractor.  This list shall not be added to or altered without the written consent of  the 

Engineer. Failure to comply with the above shall be sufficient cause for rejection of the 

bid. If no joint contractor or subcontractor is to be engaged, indicate "NONE". 

 
 

Name, Address, Telephone No. 

of Joint Contractor or 
Subcontractor 

  (Complete Firm Name)          Nature and Scope of Work  
 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

END OF SECTION 
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

 

SUBSTITUTION REQUEST FORM 
 

 
SUBSTITUTION REQUESTS WILL BE TO: Thermal Engineering Corp.  
CONSIDERED NO LATER THAN 10 DAYS    
PRIOR TO BID SUBMITTAL    

 

 

SECTION NUMBER:  PARAGRAPH:     
 

SPECIFIED ITEM:     
 

PROPOSED SUBSTITUTE:     
 

Attach description, designation, catalog number, data sheets, other technical data, 
laboratory tests and samples as applicable for evaluation of proposed substitution. List 
features which are at variance with bidding document requirements. See page 3 for 
instructions. 

 

If there is an engineered substitution, submit the engineered calculations and 
certification(s) that they have met or exceeded the contract requirements. Failure to 
provide this information may result in a rejection of the substitution request. 

 

State below why substitution should be considered for this project and indicate in detail 
how substitution will affect guarantees, other trades, products, dimensions, etc. Attach 
additional pages as required to describe any change to project. Use of acceptable 
substitutions is subject to the requirements of Section 01600 – Product Requirements. 

 
 

 

 

 
 
 

 
 
 

 

SUBMITTED BY:   
(Firm Name) 

 
 

(Address, City, State, Zip Code) 
 
 

(Telephone) (Name) (Signature) (Date) 
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

 

ARCHITECT/ENGINEER REVIEW/COMMENTS 
 

Remarks: 
 
 

 
 

 

Accepted 

Accepted as noted 

Not accepted 

Received too late 

 

BY:     
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KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

 

 

INSTRUCTIONS FOR SUBMITTING SUBSTITUTION 

 
 

1. Submit a separate substitution request for each type of product or equipment. 
 

2. For substitution requests which include a number of individual related items, 

such as hardware, paint, fixtures, etc., submit one request for the broad 

category of related items. 

Attach a summary sheet listing each individual item covered by the request, 

the item specified and its proposed substitution. 

Identify the accompanying supporting data for each item by the letter or 

numeral designation used on the summary sheet. 

3. Submit substitution requests with attached supporting data as follows: 

Four (4) copies for products relating to Structural, Mechanical or Electrical. 

Three (3) copies for other products. 

4. Mark the words “Substitution Request” conspicuously on the outside of the 

envelope when submitting the request. 

5. Substitution Requests submitted by other than the General Contractor will not 

be considered. 

6. Substitution Requests not submitted on a copy of this form will not be 

considered. 

7. Substitution Requests submitted by facsimile machine will not be accepted 

nor responded to. 

 
END OF SECTION 
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DIVISION 1 - GENERAL REQUIREMENTS 

SECTION 01100 - SUMMARY OF WORK 

PART 1 - GENERAL 

 
1.01 SECTION INCLUDES 

 
A. Contract description. 

 

B. Contract use of premises. 
 

C. WEST HAWAII FACILITIES DIRECTOR (WHFD) AND/OR PROJECT 

MANAGER furnished/WHFD AND/OR PROJECT MANAGER installed products. 

D. WHFD AND/OR PROJECT MANAGER furnished/contractor installed products. 
 

E. Hospital occupancy. 
 

1.02 RELATED SECTIONS 
 

A. Section 01260 – Contract Considerations. 
 

B. Section 01732 – Cutting and Patching. 
 

1.03 CONTRACT DESCRIPTION 
 

A. The project involves repair of various fire sprinkler deficiencies throughout various 

buildings of the Kona Community Hospital campus.  

B. The Work of the contract generally includes, but is not limited to the following: 
 

a. Replacing existing corroded fire sprinklers. 
 

b. Replacing existing fire sprinklers nearing the end of their service life. 
 

c. Extending the fire sprinkler system to protect currently unsprinklered areas  
 

d. Alteration of existing fire sprinklers and their systems to meet coverage 
requirements per NFPA 13 – Standard for the Installation of Sprinkler 
Systems. 
 

e. Selective demolition of interior components and adjacent spaces affected by 
the work. 

 

f. Saw-cutting, and patching gypsum board ceilings affected by the work.  
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Summary of Work 
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g. New acoustical ceiling tiles, gyp bd ceiling, wall protection, paint, fire 
sprinklers. New lighting and electrical work where required to 
accommodate fire sprinkler work. 
 

h. Firestopping all new penetrations through fire rated walls, barriers, partitions. 
 

i. Temporary removal and replacement of existing elements (such as finishes 
materials, devices, items, equipment, casework, ceiling, etc.) in the adjacent 
spaces affected by the work.  

 

1.04 CONTRACTOR USE OF PREMISES 

 
A. Limit the use of premises to allow for continued Hospital occupancy. 

 

B. Emergency Building Exits During Construction: Must remain open and unblocked 

at all times. Maintain access for staff, patients, and public. Egress must be 

maintained and way finding signage during construction. 

C. Construction Operations: Limited to areas noted on Drawings. 
 

D. Staging and Parking 
 

1. Staging area and limited contractor employee parking will be made available 

on site. Contractor and vendor parking is designated. Any new parking 

arrangements require prior approval by the WHFD AND/OR PROJECT 

MANAGER. 

E. Time Restrictions for Performing Work: 
 

1. See Request for Proposal and coordinate w/ WHFD AND/OR PROJECT 

MANAGER. Submit written notice a minimum three days in advance to confirm 

working hours. Any work performed outside of the normal working hours shall 

be pre-approved by the WHFD and/or Project Manager. 

F. Cooperate with Hospital to minimize conflict and to facilitate Hospital’s operations. 

Coordinate operations with WHFD AND/OR PROJECT MANAGER. 

G. Access to adjacent floors must be approved in advance by the WHFD AND/OR 

PROJECT MANAGER. Submit written notice not less than seven days in advance 

of intended work on adjacent floors. 

H. Do not close or obstruct roadways without first consulting with the WHFD AND/OR 

PROJECT MANAGER. Conduct operations with minimum interference to public or 
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private roadways. 

I. Maintain vital services (as defined by the WHFD AND/OR PROJECT MANAGER) 

with the minimum of interruption. Outages and interruptions must be approved in 

advance by the WHFD AND/OR PROJECT MANAGER. Submit written notices of 

outages and interruptions not less than seven days in advance. 

J. Contractor’s personnel: 
 

1. It is preferred that contractors park off site and carpool to hospital. 
 

2. Contractor’s personnel may use the hospital cafeteria. 
 

3. Contractor’s personnel may use the hospital’s restrooms. 
 

4. Smoking is not permitted anywhere on KCH property. Consumption of food 

and beverages will not be permitted on the premises except in designated 

areas. 

5. Playing of radios will not be permitted. 
 

6. Shall be properly attired for work. (No tank tops, cut-off jeans, slippers, etc.) 
 

7. Shall conduct themselves with decorum and courtesy toward staff, patients, 

and public. 

8. Shall not use loud and offensive language. 
 

9. Shall read and sign the Contractor’s Guidelines Handbook. 
 

K. Construction Zone Accessibility Requirements 
 

1. General: Hawaii Revised Statutes (HRS) 103-05 requires this project to 

conform to the requirements of the Americans with Disabilities Act Accessibility 

Guidelines (ADAAG). 

2. Ensure accessible routes to emergency entrances and exits to and from 

accessible parking public pedestrian routes during the construction period as 

required by ADAAG 4.1.1(4). 

3. Temporary buildings and facilities that are not of permanent construction but 

are extensively used or are essential for public use for a period of time shall be 

accessible. Egress must be maintained and way finding signage during 

construction. 

4. Provide temporary safe pedestrian passageway around a construction site. 
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a. Areas that are used only as work areas shall be designed and constructed 

so that individuals with disabilities can approach, enter, and exit the areas. 

b. These guidelines do not require that any areas used only as work areas be 

constructed to permit maneuvering within the work area or be constructed 

or equipped (i.e., with racks or shelves) to be accessible. 

c. Follow OSHA guidelines concerning scaffolding and debris and dust 

protection. 

1.05 WHFD AND/OR PROJECT MANAGER FURNISHED/WHFD AND/OR 

PROJECT MANAGER INSTALLED PRODUCTS 

A. Items noted “OFOI” (WHFD AND/OR PROJECT MANAGER Furnished/WHFD 

AND/OR PROJECT MANAGER Installed) will be furnished and installed by the 

WHFD AND/OR PROJECT MANAGER, including but not limited to: 

1. Select medical equipment as noted on the drawings. 
 

2. Select toilet accessories as noted on the drawings. 
 

3. Movable furniture. 
 

B. Hospital’s Responsibilities: 
 

1. Return Hospital reviewed shop drawings, product, data and samples, to 

Contractor. 

2. If requested by the Contractor, assist the Contractor with inspection of select 

equipment and/or accessories prior to installation. 

C. Contractor’s Responsibilities: 
 

1. Review WHFD AND/OR PROJECT MANAGER’s provided shop drawings, 

product data, and samples. 

2. Provide any necessary utility roughs and backing, and install in accordance 

with manufacturer’s instructions. 

3. Arrange and pay for product delivery to site. 
 

4. Submit claims for transportation damage and replace damaged, defective or 

deficient items. 

5. Arrange for manufacturers’ warranties, inspections and service. 
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1.06 HOSPITAL OCCUPANCY 
 

A. The Hospital will remain operational during entire period of construction for the 

conduct of normal operations. 

B. The Contractor is to coordinate the work and details within each phase, to minimize 

disruption to WHFD AND/OR PROJECT MANAGER’s operation. Advanced 

notification of a minimum of one week for disruption due to noise and other 

construction activity is required as well as posting of signage in advance to advise 

occupants of such disruption. 

C. Provide dust and noise barriers where specified under other portions of the 

contract documents. Follow ICRA procedures during construction, i.e., Policy 

#125-54 as attached. Walk off mats at site entrance shall be changed as  needed. 

HEPA filtration units are to be utilized 24 hours per day throughout the construction 

process. Complete ISLM check sheet daily. 

D. Schedule the Work, and cooperate with Hospital to minimize conflict with work 

involving dust and noise and odor. 

 
PART 2 - PRODUCTS (NOT USED) 

PART 3 - EXECUTION (NOT USED) 

END OF SECTION 
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SECTION 01120 - ALTERATION PROJECT PROCEDURES 

 
PART 1 - GENERAL 

 
1.01 RELATED SECTIONS 

 
A. 01732 – Cutting and Patching. 

 
 

PART 2 - PRODUCTS 

 
2.01 SALVAGED MATERIALS 

 
A. Salvage sufficient quantities of cut or removed material to replace damaged work 

of existing construction, when materials not readily obtainable on current market. 

B. Incorporate salvaged or used material only as indicated or with permission of the 

Hospital. 

2.02 PRODUCTS FOR PATCHING AND EXTENDING WORK 
 

A. New Materials: Match existing products and work for patching and extending 

work. 

B. Type and Quality of Existing Products: Determine by inspection and testing 

products where necessary, referring to existing Work as a standard. 

 
PART 3 - EXECUTION 

 
3.01 EXAMINATION 

 
A. Verify that demolition is complete, and areas are ready for installation of new 

Work. 

B. Beginning of restoration Work means acceptance of existing conditions. 
 

3.02 PREPARATION 
 

A. Cut, move or remove items as necessary for access to alterations and  

renovation Work. Replace and restore at completion. 

B. Remove unsuitable material not marked for salvage, such as rotted wood, 

corroded metals, and deteriorated masonry and concrete. Replace materials as 

specific for finished Work. 
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C. Remove debris and abandoned items from area and from concealed spaces. 
 

D. Prepare surface and remove surface finishes to provide for proper installation of 

new work and finishes. 

E. Close openings in exterior surfaces to protect existing work and salvage items from 

weather and extremes of temperature and humidity. Insulate duct work and piping 

to prevent condensation in exposed areas. 

F. Do not demolish, chip, or penetrate existing structural members without the 

expressed approval of the Prime Consultant. 

G. Perform cutting and removal work to remove minimum necessary, and in a manner 

to avoid damage to adjacent work and provide proper surfaces to  receive 

installation of repair and new Work. 

3.03 INSTALLATION 
 

A. Coordinate work of alterations and renovations to expedite completion and to 

accommodate Owner occupancy. 

B. Project areas and Finishes: Complete in all respects including operational, 

carpentry, casework, mechanical and electrical work. 

C. Remove, cut, and patch Work in a manner to minimize damage and to provide a 

means of restoring Products and finishes to original or specified condition as 

appropriate. 

D. Refinish visible existing surfaces to remain in renovated rooms and spaces, to 

specified condition for each material, with a neat transition to adjacent finishes. 

E. In addition to specified replacement of equipment and fixtures, restore existing 

plumbing, ventilation, air conditioning, air balancing and electrical systems to full 

operational condition. 

3.04 TRANSITIONS 
 

A. Where new Work abuts or aligns with existing, perform a smooth and even 

transition. Patched Work to match existing adjacent Work in texture and 

appearance. 
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B. Cut finish surfaces such as masonry, tile, plaster, or metals by methods to 

terminate surfaces in a straight line at a natural point of division. 

C. When finished surfaces are cut so that a smooth transition with new Work is 

possible, terminate existing surface along a straight line at a natural line of division. 

If a straight line cannot be achieved, install a reveal or other joint to create a straight 

line. Provide trim appropriate to finished surface subject to approval of Hospital’s 

Representative. 

3.05 ADJUSTMENTS 
 

A. Where removal of partitions or walls result in adjacent spaces becoming one, 

rework floors, walls and ceiling to a smooth plane without breaks, steps or 

bulkheads. 

B. Where a change of plane 1/4 inch or more occurs, submit recommendation for 

providing a smooth transition for the WHFD AND/OR PROJECT MANAGER 

review. 

C. Trim existing doors as necessary to clear new floor finish. Refinish trim as required. 

D. At penetrations of fire-rated wall, ceiling or floor construction, completely seal voids 

with fire rated, fire resistant material, full thickness of the construction element. All 

remaining small gaps shall be properly sealed with firestopping. 

3.06 REPAIR OF DAMAGED SURFACES 
 

A. Patch or replace portions of existing surfaces which are damaged, lifted, 

discolored, or showing other imperfections. 

B. Repair substrate prior to patching finish. 
 

3.07 FINISHES 
 

A. Finish surfaces as specified in individual Product Sections. 
 

B. Finish patches to product uniform finish and texture over entire area. When finish 

cannot be matched, refinish entire surface to nearest intersection with written 

approval of the WHFD AND/OR PROJECT MANAGER. 

3.08 CLEANING 
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A. In addition to cleaning as specified in this specifications. Wet mop owner- occupied 

areas daily utilizing hospital’s EPA approved disinfectant. Remove and replace 

soiled walk off (sticky) mats daily. 

B. Clean spillage, over-spray, and dust in Owner- occupied areas immediately. 

 

END OF SECTION 
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SECTION 01230 - ALTERNATES 

 
PART 1 - GENERAL 

 
1.01 SUMMARY 

 
A. This Section includes administrative and procedural requirements for alternates. 

 

B. The description of alternates is not intended to give a detailed description of all 

additional or deductive work required by the alternate item(s), as only the principal 

features of such additional or deductive work are listed. 

C. Should any one or all of the alternates become a part of the contract, the cost of 

all additional incidental work required by the alternate item(s), even though not 

specifically mentioned herein, shall be deemed to already be included in the 

alternate price amount. 

1.02 DEFINITIONS 
 

A. Alternate: An amount proposed by Bidders (Offerors) and stated on the Bid  Form 

for certain work defined herein that may affect the Total Lump Sum Bid Price 

amount if State decides to accept a corresponding change either in the amount of 

construction to be completed or in the products, materials, equipment, systems, or 

installation methods described in the Contract Documents. 

1.03 PROCEDURES 
 

A. Coordination: Modify or adjust affected adjacent work as necessary  to completely 

integrate work of the alternate into the Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, 

and similar items incidental to or required for a complete installation whether 

or not indicated as part of alternate. 

B. Notification: If the alternate(s) are accepted by the Hospital, immediately following 

award of the Contract, notify each party involved, in writing, of the 
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status of each alternate. Indicate if alternates have been accepted, rejected, or 

deferred for later consideration. 

C. Execute accepted alternates under the same conditions as other work of the 

Contract. 

D. Schedule: A Schedule of Alternates is included at the end of this Section. 

Specification Sections referenced in schedule contain requirements for materials 

necessary to achieve the work described under each alternate. 

 
PART 2 - PRODUCTS (NOT USED) 

 
 

PART 3 - EXECUTION 

 
3.01 SCHEDULE OF ALTERNATES (NOT USED) 

 

 
END OF SECTION 



KCH New Clinical Lab, Ultrasound Rm, & Misc. Alterations 

KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR 

Contract Considerations 
01260 - 1 

 

SECTION 01260 - CONTRACT CONSIDERATIONS 

 
PART 1 - GENERAL 

 
1.01 SECTION INCLUDES 

 
A. Schedule of values. 

 

B. Application for payment. 
 

C. Change procedures. 
 

1.02 RELATED SECTIONS 
 

A. Section 01100 – Summary of Work. 
 

B. Section 01290 – Payment Procedures. 
 

C. Section 01310 – Project Management and Coordination. 
 

D. Section 01770 – Closeout Procedures. 
 

1.03 SCHEDULE OF VALUES 
 

A. Submit a printed schedule of AIA Form G703- Application and Certificate for 

Payment Continuation Sheet. Contractor’s standard form or electronic media 

printout will be acceptable. 

B. Submit Schedule of Values in duplicate within 15 days after date of Owner 

Contractor Agreement. 

C. Format: Utilize the Table of Contents of this Project Manual. Identify each line item 

with number and title of the major specification Section. Identify site mobilization 

and bonds and insurance. 

D. Include in each line item, the amount of Allowances specified in this section. For 

unit cost Allowances, identify quantities taken from Contract Documents multiplied 

by the unit cost to achieve the total for the item. 

E. Include within each line item, a direct proportional amount of Contractor’s overhead 

and profit. 

F. Revise schedule to list approved Change Orders, with each Application for 

Payment. 
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1.04 APPLICATIONS FOR PAYMENT 
 

A. Submit each application electronically on AIA Form G702- Application and 

Certificate for Payment and AIA G703 - Continuation Sheet. 

B. Content and Format: Utilize Schedule of Values for listing items in Application for 

Payment. 

C. Payment Period: Invoice to be submitted to Hospital Technical Representative  for 

the preceding month’s work by the 5th day of the month that follows. (The State of 

Hawaii does its best to pay within 30 days). 

D. Waiver of Liens: Provide unconditional waiver of liens. Use contractor’s form. 
 

1.05 CHANGE PROCEDURES 
 

A. The following documents will be used. Sample forms are attached. 
 

B. Request for Information: Standard Contractor form. A request for information shall 

be used by the Contractor to the Prime Consultant to request solutions to problems 

which are discovered during construction, to request drawings and cost and/or 

schedule impacts in the Request for Information. 

C. Instruction Notice: Attachment 1, standard form. 
 

1. Instruction Notice will be issued by the Prime Consultant for instructions to the 

Contractor which do not involve a change in the Contract Sum or construction 

period. 

2. Instruction Notice authorizes the Contractor to proceed at once with the 

instruction included therein. 

3. Instruction Notice which does affect the Contract Sum or construction period 

must have written authorization by the Owner’s Project Manager. Such 

instruction shall have the note “Change Order to Follow” and then be  followed 

with a Quotation Request, cross referenced to the Field Order. 

4. Instruction Notice will be distributed as follows: 
 

a. Two copies to Contractor 
 

b. One copy to the Prime Consultant 
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c. One copy to each appropriate Consultant 
 

d. One copy to WHFD AND/OR PROJECT MANAGER 
 

D. Quotation Requests: Attachment 2, standard Prime Consultant form. 
 

1. Proposed changes to the Contract will be initiated by the Prime Consultant in 

the form of a Quotation Request. 

2. A Quotation Request, indicating the party suggesting the change, will clearly 

describe the proposed Contract variation, accompanied by the required 

drawings, if necessary. 

3. Construction work shall not proceed on the strength of a Quotation Request 

only. 

4. Quotation Requests will be distributed as follows: 
 

a. Two copies to Contractor. 
 

b. One copy to Prime Consultant 
 

c. One copy to each appropriate Consultant 
 

d. One copy to Owner’s Project Management 
 

5. The Contractor shall respond to the Quotation Request within the time stated 

on the form. 

E. Change Proposal. Standard Contract Form. 
 

1. This form shall be issued by the Contractor for any claims he may have and in 

response to a Quotation Request. 

2. The Change proposal shall include a description of the work and the requested 

change to the Contract sum and construction time. 

3. All supporting documents, materials and subcontract quotations, time sheets, 

labor estimates, etc., shall be itemized and attached to the Change Proposal 

as necessary for proper checking by the Prime Consultant, Consultants and 

Owner’s Project Manager. 

4. Change proposals, if acceptable, will be signed by the WHFD AND/OR 

PROJECT MANAGER and Prime Consultant with one executed copy returned 

to Contractor. The Contractor shall thus have the authority to 
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proceed with the work and Change Order will follow. 
 

F. Change Order. Attachment 3, standard form. 
 

1. This document is issued to the Contractor as an instruction for him to make a 

change to the work of the contract Documents. 

2. Change Order documents are prepared by the Prime Consultant and 

countersigned by the Owner and Contractor. 

3. Approved Change orders record the following information: 
 

a. Cross-reference to Change Proposal. 
 

b. Summarized description of change in work required. 
 

c. Change in completion date. 
 

d. Change in Contract sum. 
 

e. Identification of party/individual initiating change. 
 

G. Record of Variations: Variations in construction from the plans and specifications 

shall be recorded by the Contractor as required in Division 1. These variations shall 

be brought to the attention of the Prime Consultant and WHFD ANS/OR PROJECT 

MANAGER by the Contractor. 

H. Timeliness of Processing: Instruction notices, Quotation Requests and Change 

Proposals will be processed and one copy provided the WHFD AND/OR 

PROJECT MANAGER the same day the document is prepared. 

I. Time and Material Change Order: Submit itemized account and supporting data 

after completion of change, within time limits indicated in the Conditions of the 

Contract Time as provided in the Contract Documents. 

J. Maintained detailed records of work done on Time and Material basis. Provide full 

information required for evaluation of proposed changes, and to substantiate costs 

for changes in the Work. 

 
PART 2 - PRODUCTS (NOT USED) 

PART 3 - EXECUTION (NOT USED) 
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END OF SECTION 
 
 
 

 

 
 

OPTIONAL 

Attachment 1 

 

INSTRUCTION NOTICE 
 

INSTRUCTION NOTICE NO: 

DATE: PROJECT NO: 

PROJECT: Kona Community Hospital 
Fire Sprinkler System Repair 

CONTRACTOR: 
 
 
 
 
 
 

 
 

Reference: 

Specifications: 

Drawings: 

Other: 
 

YOU ARE HEREBY DIRECTED TO PROMPTLY EXECUTE THIS INSTRUCTION 

NOTICE WHICH REPRESENTS THE CONTRACT DOCUMENTS OR ORDERS 

MINOR CHANGES IN THE WORK. 

If you consider that a change in Contract Sum or Contract Time is required, 

submit your itemized proposal to the Prime Consultant immediately and before 

proceeding with the work. If your proposal is found to be satisfactory and in 

proper order, this Instruction Notice will be superseded by a Change Order. 

 
 
 
 
 
 
 
 

COPIES TO: 

WHFD AND/OR PROJECT MANAGER 

Contractor 

Prime Consultant 

Structural 
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Mechanical 

Electrical 

Civil 

Landscape 

Others 

 
 
 
 
 
 

OPTIONAL 

 
 
 
 
 

Attachment 1 
Attachment 2 

 

QUOTATION REQUEST 
 

QUOTATION REQUEST NO: 

DATE: PROJECT NO: 

PROJECT: Kona Community Hospital 
Fire Sprinkler System Repair 

CONTRACTOR: 
 
 
 
 
 
 

 
 
 
 

 

Submit a fully itemized quotation for the inclusion of the following changes into 

the contract. This is not a Change Order, a Construction Change Directive, nor an 

Instruction to proceed with the work herein. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

REQUEST ORIGINATED BY: 
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DATE QUOTATION REQUIRED BY: 

COPIES TO: 

WHFD AND/OR PROJECT MANAGER 

Contractor 

Others 

 
 

CHANGE ORDER 

 
 
 
 
 

Attachment 2 
Attachment 3 

 

CHANGE ORDER NO: 

DATE: PROJECT NO: 

PROJECT: Kona Community Hospital 
Fire Sprinkler System Repair 

CONTRACTOR: 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Original Contract Sum was: 

Net changes by previously authorized Change Orders: $ 

Contract Sum prior to this Change Order was: $ 

Contract sum will be (increased) (decreased) (unchanged) by this Change Order $ 

New Contract Sum including this Change Order will be: $ 

The Contract Time will be (increased) (decreased) (unchanged) by days 

The date of Substantial Completion as of the date of this Change Order is: 
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PRIME CONSULTANT: WHFD AND/OR PROJECT MANAGER: 

CONTRACTOR: 
 

By:  

Approved by:     

Accepted by:    

Date:  

Date:  

Date:   

 

Attachment 3 
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SECTION 01270 - VARIABLE QUANTITIES UNIT PRICES 

 
PART 1 - GENERAL 

 
1.01 SUMMARY 

 
A. This Section includes administrative and procedural requirements for unit prices. 

 
1.02 DEFINITIONS 

 
A. Unit price is an amount proposed by the Bidder (or Offeror) as a price per unit of 

measurement for materials or services added to or deducted from the Contract 

Sum by appropriate modification, if estimated quantities of Work required by the 

Contract Documents are increased or decreased. 

1.03 RELATED DOCUMENTS 
 

A. Variations in estimated quantities are governed by this Section, Section 00400 - 

Bid Proposal Form, the Drawings and the General Requirements. 

B. Measurement and payment for unit price items are governed by the General 

Requirements. 

1.04 PROCEDURES 
 

A. Unit prices include all necessary material, plus cost for delivery, installation, 

insurance, applicable taxes, coordination overhead, and profit. 

B. List of Unit Prices: A list of unit prices is included at the end of this Section. 

Specification Sections referenced in the schedule contain requirements for 

materials described under each unit price. 

1. The description of Variable Quantities Unit Price items is not intended to give 

a detailed description of all work required, as only principal features of such 

work are listed. 

2. Detailed descriptions are given in the appropriate Specification Sections or 

Drawings named in the general description below. 

C. Include Variable Quantities Unit Price costs on the Bid Proposal form. 
 

D. All computations of the Variable Quantities Unit Prices shall use the unit prices 

noted in the Bid Proposal Form. Measurements will be to the nearest estimated 
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unit quantity. Payment will be made for quantities actually installed at the 

applicable price, measured by the Offeror, concurred by the WHFD AND/OR 

PROJECT MANAGER, and acceptably completed. 

E. The Variable Quantities Unit Prices are estimated quantities. Where the quantity 

of a pay item vary more than fifteen percent (15%) above or below the estimated 

quantity stated in the contract, an adjustment in the contract price shall be made 

upon demand by either the State or Contractor. The adjustment shall be based 

upon any increase or decrease in costs due solely to the variation above one 

hundred fifteen percent (115%) or below eighty-five percent (85%) of the estimated 

quantity. 

F. Do not proceed with work exceeding the estimated quantities written in the 

Bid/Offer/Proposal Form until receipt of written approval by the WHFD AND/OR 

PROJECT MANAGER. 

 
PART 2 - PRODUCTS (NOT USED) 

 
 

PART 3 - EXECUTION 

 
3.01 LIST OF VARIABLE QUANTITIES 

 
Unit Price No. 1: Firestopping - Provide firestopping around all new penetrations 

through fire rated walls at the areas of work.  

 
END OF SECTION 
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SECTION 01290 - PAYMENT PROCEDURES 

 
PART 1 - PRODUCTS 

 
1.01 GENERAL CONDITIONS 

 
A. As specified in the Request for Proposals and the General Requirements. 

 
1.02 RELATED SELECTIONS 

 
A. Section 01260 - Contract Considerations. 

 

B. Section 01770 – Closeout Procedures. 
 

1.03 DEFINITIONS 
 

A. Schedule of Values: A statement furnished by Contractor allocating portions of the 

Contract Sum to various portions of the Work and used as the basis for reviewing 

Contractor’s Application for Payment. 

1.04 SCHEDULE OF VALUES 
 

A. Coordination: Coordinate preparation of the schedule of values with preparation of 

Contractor’s construction schedule. 

1. Coordinate line items in the schedule of values with other required 

administrative forms and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 
 

b. Submittal schedule. 
 

c. Items required to be indicated as separate activities in Contractor’s 

construction schedule. 

2. Submit the schedule of values to the Prime Consultant through the Hospital’s 

Construction Management Representative at earliest possible date, but no 

later than seven days before the date scheduled for submittal of initial 

Applications for Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish 

line items for the schedule of values. Provide at least one line item for each 

Specification Section. 

1. Identification: include the following Project identification on the schedule of 



KCH New Clinical Lab, Ultrasound Rm, & Misc. Alterations 

KONA COMMUNITY HOSPITAL  

FIRE SPRINKLER SYSTEM REPAIR  

Payment Procedures 
01290 - 2 

 

values: 
 

a. Project name and location. 
 

b. Name of Prime Consultant. 
 

c. Prime Consultant’s project number. 
 

d. Contractor’s name and address. 
 

e. Date if submittal. 
 

2. Arrange schedule of values using AIA Document G703. 
 

3. Arrange the schedule of values in tabular form with separate columns to 

indicate the following for each items listed: 

a. Related Specification Section or Division. 
 

b. Description of the Work 
 

c. Name of subcontractor 
 

d. Name of manufacturer or fabricator. 
 

e. Name of supplier. 
 

f. Change Orders (numbers) that affected value. 
 

g. Dollar value of the following, as percentage of the Contract Sum to 

nearest on-hundredth percent, adjusted to total 100 percent. 

i. Labor. 
 

ii. Materials. 
 

iii. Equipment. 
 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate 

continued evaluation of Applications for Payment and progress reports. 

Coordinate with Project Manual table of contents. Provide multiple line items 

for principal subcontract amounts in excess of two percent of the Contract Sum. 

a. Include separate line items under Contractor and principal subcontracts for 

Project closeout requirements in an amount totaling two percent of the 

Contract Sum and subcontract amount. 
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5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
 

6. Provide separate line item in the schedule of values for each part of the Work 

where Applications for Payment may include materials or equipment 

purchased or fabricated and stored, but not yet installed. 

7. Differentiate between items stored on-site and items stored off-site. If required, 

include evidence of insurance. 

8. Provide separate line items in the schedule of values for initial cost of materials, 

for each subsequent stage of completion, and for total installed value of that 

part of the Work. 

9. Each item in the schedule of values and Application for Payments shall be 

complete. Include total cost and proportionate share of general overhead and 

profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of 

actual work-in-place may be shown either as separate line items in the 

schedule of values or distributed as general overhead expense, at 

Contractor’s option. 

10. Schedule Updating: Update and resubmit the schedule of values before the 

next Applications for Payment when Change Orders or Construction Change 

Directives result in a change in the Contract Sum. 

1.05 APPLICATIONS FOR PAYMENT 
 

A. Each Application for Payment following the initial Application for Payment shall be 

consistent with previous applications and payments as approved by the Hospital 

Construction Project Manager. 

1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times: Each progress payment shall be submitted monthly. 
 

C. Payment Application Times: Submit Application for Payment to the Prime 

Consultant by the 5th day of the month. The period covered by each Application for 

Payment is one month, ending on the last day of the month. 
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D. Application for Payment Forms: Use AIA G702 and Document AIA G703. 
 

E. Application Preparation: Complete every entry on form. Contract number must  be 

on every application for payment. The Prime Consultant will return incomplete 

applications, including those without the contract number, without action. 

1. Entries shall match data on the schedule of values and Contractor’s 

construction schedule. Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for 

Payment, whether or not payment has been received. Include only amounts 

for work completed at time of Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives 

issued before last day of construction period covered by application. 

4. Indicate separate amounts for work being carried out under Owner-requested 

project acceleration. 

F. Stored Materials: Include in Application for Payment amounts applied for materials 

or equipment purchased or fabricated and stored, but not yet installed. Differentiate 

between items stored on-site and items stored off-site. 

1. Provide supporting documentation that verifies amount requested, such as 

paid invoices and/or photographs. Match amount requested with amounts 

indicated on documentation; do not include overhead and profit on stored 

materials. 

G. Transmittal: submit signed Application for Payment to Hospital Construction 

Project Manager (electronically or by hand delivery). Include waivers of lien and 

other similar required attachments. 

H. Waivers of Mechanic’s Lien: With each Application for Payment, submit waivers of 

mechanic’s lien from entities lawfully entitled to file a mechanic’s lien arising out of 

the contract and related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous 

application, after deduction for retainage, on each item. 

2. When application shows completion of an item, submit conditional final or full 

waivers. 
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3. WHFD AND/OR PROJECT MANAGER reserves the right to designate which 

entities involved in the Work must submit waivers. 

4. Waiver forms: Submit executed waivers of lien on forms acceptable to 

Owner. 

I. Waiver of Mechanic’s Lien: With each Application for Payment, submit waivers of 

mechanic’s lien from subcontractors, sub-contractors, and suppliers for 

construction period covered by the previous application. 

1. Submit partial waivers on each item for amount requested in previous 

application, after deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or 

full waivers. 

3. WHFD AND/OR PROJECT MANAGER reserves the right to designate which 

entities involved in the Work must submit waivers. 

4. Submit final Application for Payment with or proceeded by conditional final 

waivers from every entity involved with performance of the work covered by the 

application who is lawfully entitled to a lien. 

5. Waiver forms: Submit executed waivers of lien forms, acceptable to Owner. 
 

J. Initial Application for Payment: Administrative actions and submittals that must 

precede or coincide with submittal of first Application for Payment include the 

following: 

1. List of subcontractors. 
 

2. Schedule of values. 
 

3. Contractor’s construction schedule (preliminary if not final). 
 

4. Products list (preliminary if not final). 
 

5. Schedule of unit prices. 
 

6. Submittal schedule (preliminary of not final). 
 

7. List of Contractor’s staff assignments. 
 

8. List of Contractor’s principal’s consultants. 
 

9. Copies of building permits. 
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10. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 

11. Initial progress report. 
 

12. Report of preconstruction conference. 
 

13. Certificates of insurance and insurance policies. 
 

14. Performance and payment bonds. 
 

15. Data needed to acquire Owner’s insurance. 
 

K. Application for Payment at Substantial Completion: After Prime  Consultant issues 

the Certificate of Substantial Completion, submit an Application for Payment 

showing 100 percent completion for potion of the Work claimed as substantially 

complete. 

1. Include documentation supporting claim that the Work is substantially complete 

and a statement showing an accounting of changes to the Contract sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work. 

L. Final Payment Application: After completing Project closeout requirements, submit 

final Application for Payment with releases and supporting documentation not 

previously submitted and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
 

2. Insurance certificates for products and completed operations where required 

and proof that taxes, fees, and similar obligations were paid. 

3. Updated final statement, accounting for final changes to the Contract Sum. 
 

4. AIA Document G706, “Contractor’s Affidavit of Payment of Debts and 

Claims”. 

5. AIA Document G706A, “Contractor’s Affidavit of Releases of Liens”. 
 

6. AIA Document G707, “Consent of Surety to Final Payment”. 
 

7. Evidence that claims have been settled. 
 

8. Final liquidated damages settlement statement. 
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9. Alternate forms may be utilized with approval from the WHFD AND/OR 

PROJECT MANAGER & Contracts Manager 

 
PART 2 - PRODUCTS (NOT USED) 

PART 3 - EXECUTION (NOT USED) 

END OF SECTION 
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SECTION 01310 - PROJECT MANAGEMENT AND COORDINATION 

 
PART 1 - GENERAL 

 
1.01 SECTION INCLUDES 

 
A. General Coordination procedures. 

 

B. Coordination drawings. 
 

C. Requests for information (RFI’s). 
 

D. Project Web site. 
 

E. Project Meetings. 
 

1.02 RELATED SECTIONS 
 

A. Section 01260 - Contract Considerations. 
 

B. Section 01330 - Submittal Procedures. 
 

C. Section 01770 – Closeout Procedures. 
 

1.03 DEFINITIONS 
 

A. RFI: (Request for Information), the Prime Consultant for seeking information 

required by or clarifications of the Contract Documents. 

1.04 INFORMATION SUBMITTALS 
 

A. Subcontract List: Prepare a written summary (provided in the Bid Proposal Form) 

identifying individuals or firms proposed for each portion of the Work, including 

those who are to furnish products or equipment fabricated to a special design. 

Included the following information in tabular form: 

1. Name, address and telephone number of company performing subcontract or 

supplying products. 

2. The particular work to be performed by subcontractor. 
 

B. Key personnel Names: Within 7 days of starting construction operations, submit a 

list of key personnel assignments, including superintendent and other personnel in 

attendance at Project site. Identify individuals and their duties and responsibilities; 

list addresses and telephone numbers, including home, office 
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and cellular telephone numbers and e-mail addresses. Provide names, addresses 

and telephone numbers of individuals assigned as alternates in the absence of 

individuals assigned to Project. 

1. Post copies of list in project meeting room, in temporary field office and by each 

temporary telephone. Keep list current at all times. 

1.05 GENERAL COORDINATION PROCEDURES 
 

A. Coordination: Coordinate construction operations included in different Sections  of 

the Specifications to ensure efficient and orderly installation of each part of the 

Work. Coordinate construction operations, included in different Sections that 

depend on each other for proper installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best 

results where installation of one part of the Work depends on installation of 

other components, before or after its own installation. 

2. Coordinate installation of different components to ensure maximum 

performance and accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later 

installation. 

B. Coordination: Each contractor shall coordinate its construction operations with 

those of other contractors and entities to ensure efficient and orderly installation of 

each part of the Work. Each contractor shall coordinate its operations with 

operations, included in different Sections that depend on each other for proper 

installation, connection, and operations. 

1. Schedule construction operations in sequence required to obtain the best 

results where installation of one part of the Work depends on installation of 

other components, before or after its own installation. 

2. Coordinate installation of different components with other contractors to ensure 

maximum performance and accessibility for required maintenance, service, 

and repair. 

3. Make adequate provisions to accommodate items scheduled for later 

installation. 
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C. Prepare memoranda for distribution to each party involved, outlining special 

procedures required for coordination. Include such items as required notices, 

reports and list of attendees at meetings. 

1. Prepare similar memoranda for Owner and separate contractors of 

coordination of their Work is required. 

D. Administrative Procedures: Coordinate scheduling and timing of required 

administrative procedures with other construction activities and (activities  of other 

contractors) to avoid conflicts and to ensure orderly progress of the Work. Such 

administrative activities include, but are not limited to, the following: 

1. Preparation of Contractor’s construction schedule. 
 

2. Preparation of the schedule of values. 
 

3. Installation and removal of temporary facilities and controls. 
 

4. Delivery and processing of submittals. 
 

5. Progress meetings. 
 

6. Pre-installation of conferences. 
 

7. Project closeout activities. 
 

8. Startup and adjustment of systems. 
 

E. Conservation: Coordinate construction activities to ensure that operations are 

carried out with consideration given to conservation of energy, water, and 

materials. Coordinate use of temporary utilities to minimize waste. 

1. Salvage materials and equipment involved in performance of but not actually 

incorporated into, the Work. See other Sections for disposition of salvaged 

materials that are designed as Owner’s property. 

1.06 COORDINATION DRAWINGS 
 

A. Coordination Drawings, General: Prepare coordination drawings according to 

requirements in individual Sections, and additionally where installation is not 

completely shown on Shop Drawings, where limited space availability necessitates 

coordination, or if coordination is required to facilitate integration of products and 

materials fabricated or installed by more than one entity. 
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1. Content: Project-specific information, drawn accurately to a scale large enough 

to indicate and resolve conflicts. Do not base coordination drawings on 

standard printed data. Include the following information, as applicable: 

a. Use applicable Drawings as a basis for preparation of coordination 

drawings. Prepare sections, elevations, and details as needed to describe 

relationship of various systems and components. 

b. Coordinate the addition of trade-specific information to the coordination 

drawings by multiple contracts in a sequence that best provides for 

coordination of the information and resolution of conflicts between installed 

components before submitting for review. 

c. Indicate functional and spatial relationships of components of architectural, 

structural, civil, mechanical, and electrical systems. 

d. Indicate space requirements for routine maintenance and for anticipated 

replacement of components during the life of the installation. 

e. Show location and size of access doors required for access to concealed 

dampers, valves, and other controls. 

f. Indicate required installation sequences. 
 

g. Indicate dimensions and show on the Drawings. Specifically note 

dimensions that appear to be in conflict with submitted equipment and 

minimum clearance requirements. Provide alternate sketches to Prime 

Consultant indicating proposed resolution of such conflicts. Minor 

dimensions changes and difficulty installations will not be considered 

changes to the Contract. 

B. Coordinating Drawing Organization: Organize coordination drawings as follows: 
 

1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural 

elements and mechanical, plumbing, fire-protection, fire-alarm and electrical 

work. Show locations of visible ceiling-mounted devices relative to acoustical 

ceiling grid. Supplement plan drawings with section drawings where required 

to adequately represent the Work. 

2. Plenum Space: indicate sub-framing for support of ceiling and wall systems, 
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mechanical and electrical equipment, and related work. Locate components 

within ceiling plenum to accommodate layout of light fixtures indicated on 

Drawings. Indicate areas conflict between light fixtures and other components. 

All work to be seismically anchored utilizing TOLCO system. 

3. Mechanical rooms: Provide coordination drawings for mechanical rooms 

showing plans and elevations of mechanical, plumbing, fire-protection, fire- 

alarm, and electrical equipment. 

4. Structural Penetrations: Indicate penetrations and openings required for all 

disciplines. 

5. Slab Edge and Embedded items: Indicate slab edge locations and sizes and 

locations of embedded items for metal fabrications, sleeves, anchor bolts, 

bearing plates, angles, door floor closers, slab depressions for floor finishes, 

curbs and housekeeping pads, and similar items. 

6. Mechanical and Plumbing Work: Show the following: 
 

a. Sizes and bottom elevations of ductwork, piping, and conduit runs, 

including insulation, bracing, flanges and support systems. All work to be 

seismically anchored using TOLCO system. 

b. Dimensions of major components, such as dampers, valves, diffusers, 

access doors, cleanouts and electrical distribution equipment. 

c. Fire –rated enclosures around ductwork. 
 

7. Electrical Work: Show the following: 
 

a. Runs of vertical and horizontal conduit 1-1/4 inches (32 mm) in diameter 

and larger. 

b. Light fixture, exit light, emergency battery pack, smoke detector, and other 

fire-alarm locations. 

c. Panel board, switch board, switchgear, transformer, busway, generator, 

and motor control center locations. 

d. Location of pull boxes and junction boxes, dimensioned from column center 

lines. 




